样品领取委托书
Sample Collection Authorization Letter
北京银联金卡科技有限公司（银行卡检测中心）：
To: Beijing UnionPay Card Technology Co., Ltd. (Bank Card Test Center)
兹委托我单位员工          （身份证号：                      ）前往贵司办理样品认领手续。请予接洽。
We hereby authorize our employee, __________ (ID No.: _______________________), to handle the sample collection procedures at your company. Your cooperation is appreciated.
一、委托单位信息
I. Authorizing Company Information
	单位名称/Company Name
	

	统一社会信用代码/Unified Social Credit Code
	

	单位地址/Company Address
	

	联系电话/Contact Number
	


二、领取样品信息
II. Sample Collection Details
	序号
	样品名称/SampleName
	样品编号/SampleNo.
	数量
	备注

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


（如样品数量较多，可另附清单作为本委托书附件）
(If there are many samples, a separate list may be attached as an appendix to this authorization letter)
三、声明
III. Declaration
本委托书自盖章之日起生效，有效期至样品领取完毕之日止。本委托单位对经办人的领货行为承担全部法律责任。
This authorization letter shall take effect from the date of stamp and remain valid until the sample collection is completed. The authorizing company assumes full legal responsibility for the actions of the authorized person in collecting the samples.
委托单位（盖章）：                              
Authorizing Company (Seal): ________________________
[bookmark: _GoBack]日期：          年      月      日
Date: __________ Year _____ Month _____ Day
【附注】
[Notes]
1. 本委托书须加盖委托单位公章方为有效。
1. This authorization letter must bear the official seal of the authorizing company to be valid.
2. 经办人须携带本人身份证原件及复印件（加盖公章）。
2. The authorized person must present their original ID card and a photocopy (with official seal).
3. 委托单位营业执照复印件（加盖公章）。
3. A photocopy of the authorizing company's business license (with official seal) is required.
4. 本委托书一式两份，贵司留存一份，委托单位留存一份。
4. This authorization letter is made in duplicate, one copy for your company and one copy for the authorizing company.
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